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Getting 

 

Organized 



    Club Check-up 

Adapted by Darcy Tessman, Extension Agent, 4-H Youth Development Agent, University of Arizona. Checklist 
created Brenda Young, Extension Educator, 4-H Youth Development, OSU Extension-Wyandot County. Adapted 
from Kirk Astroth’s “Critical Elements and Practices for 4-H”. Peer reviewed by Ohio V-8 Task Force. 
 

    
 Read the questions below and place a 

check mark in the box that best describes your 
club's current state. 

 
  Does our club allow our members the 

opportunity for leadership? 
Hardly 
Ever 

Some-
times 

Almost 
Always

 1     Do members set the club goals and 
determine the direction the club takes? 

   

 2     Is our club flexible as unexpected things 
arise? 

   

 3      Are members given the opportunity to 
plan, implement and evaluate programs and 
projects? 

   

 4     Do we encourage the club members to lead 
activities? 

   

 5     Are the members involved in making rules, 
and setting policies? 

   

 6      Are members recognized for trying new 
things that challenge their abilities? 

   

 7     Do one or two people control the direction 
of the club? 

   

 8     Are members free to choose their level of 
involvement? 

   

 9    Do youth believe that they have influence 
over the important decisions of the group? 

   

10     Are members allowed to solve problems for 
themselves and the club with minimal advice? 

   

 

 Our club members want to learn, and therefore 
we seek ways to do so. 

Hardly 
Ever 

Some-
times 

Almost 
Always

 1    Do youth feel ownership of the club?    
 2    Is the club program planned with a 

challenge in mind? 
   

 3    Do members know how to set a goal and 
develop a plan to carry it out? 

   

 4    Can youth participate in our club and pursue 
their own interests? 

   

 5    Do we take the time to relate what is learned 
to real life experiences wherever possible? 

   

 6    Do we work at connecting our club program 
with youth issues and concerns? 

   

 7    Do we allow youth to experience control of 
our activities? 

   

 8    Do adults give the members the power to set 
future goals for the club?    

   

 9    Do the members design and participate in 
real projects that make a difference in the lives 
of others? 

   

10    Does our club program appeal to the needs 
and interests of the youth involved? 

   

 
 

 
 
 
 
 
 
 
 

 Does our club help everyone feel like they 
belong? 

Hardly 
Ever 

Some-
times 

Almost 
Always

 1    Do we use “ice breakers” at the beginning of 
activities or meetings to get everyone involved?

   

 2    Do we recognize members for a variety of 
things, or just competition? 

   

 3    Do we encourage group identity with club 
hats, t-shirts, jackets, etc.? 

   

 4    Do we have a plan to include new faces right 
away so they feel involved?  

   

 5    Do we seek diversity in our club?    
 6    Do we encourage creative thinking from our 

members and show appreciation for their ideas?
   

 7    Do members get positive feedback from 
advisors and members regularly? 

   

 8    Do we make time for adults and youth to 
become better acquainted? 

   

 9    Do each of our members feel that their 
opinions are valued?  

   

10    Do we discourage new ideas with comments 
like “That won't work, We tried that once” etc.?

   

 
 Do we value and practice service to others? Hardly 

Ever 
Some-
times 

Almost 
Always

 1    Do members help select the service projects?    
 2    Are members involved in planning the 

service projects? 
   

 3    Does our club provide a variety of types of 
service? 

   

 4    Do members understand the relationship 
between community need and service? 

   

 5    Do members seek creative ideas to address 
community needs? 

   

 6    Do members demonstrate respect and 
concern for the needs of others? 

   

 7    Do adults in the club demonstrate respect, 
concern and sensitivity to the needs of 
members and other adults? 

   

 8    Are the service projects we do appropriate for 
the age group? 

   

 9    Do members get genuinely involved in the 
service projects? 

   

10    Does the club look for ways to help the 
community? 

   

 









 

 

 

 

 

 

 

 

 

 

 

The United States Pledge of Allegiance  
 

I pledge allegiance to the Flag 

of the United States of America, 

and to the Republic for which it stands, 

one Nation under God, 

indivisible, 

with liberty and justice for all. 
 

 

 

4-H Pledge 
 

I pledge My Head to Clearer thinking, 

My Heart to Greater Loyalty, 

My Hands to Larger Service, 

My Health to Better Living, 

For my Club, 

My Community, 

My Country, 

and My World. 
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Teaching Tools: 

Life Skills. 

4-H curricula are just as focused on teaching youth life skills as any specific project area.  The skills 

learned from 4-H can last a lifetime.  Therefore, never under estimate the value of the lessons being 

learned in club meetings.  Long after the garden lies fallow, or the animal has been butchered, the life 

skills of self-discipline, citizenship, leadership, cooperation, and goal setting can thrive. 

With that in mind, plan your 4-H meetings with a focus upon not only obtaining project skills but larger 

life skills.  On the following page, you will see the Iowa State University , Targeting Life Skills Model.  

Use this model to get ideas of broad skills that should be goals for young people to strive for during the 4-

H year.   

As young people progress through the program, they should continue to stretch themselves to accomplish 

larger challenges.  As an adult/teen leader, it is your responsibility to recognize opportunities for young 

people to take on new skills as they become ready.  As young people mature, they must continue to be 

challenged or they will become bored and not want to participate.  It is critical that you are working to 

constantly create new and exciting opportunities for youth to progress in their development so they have a 

reason to continue to be an important part of your 4-H club.  They need to be needed, and we need to find 

ways to provide them with opportunities to learn the life skills they will need to become successful adults.    

 



 

 

Targeting Life Skills Model 
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Teaching Tools 

Using 4-H Curricula 

One contribution 4-H brings to the field of youth development is the vast amount of educational materials 

available to help leaders.  The 4-H CCS (Cooperative Curriculum System) prepares dozens of high 

quality, low cost books to assist leaders in experiential learning activities for young people of all ages.  

These books are available at http://www.4-hmall.org/Curriculum.aspx. 

In addition, Cooperative Extension professionals throughout the nation are constantly writing educational 

pieces that are extremely helpful to leaders as well.  These educational offerings are available through an 

internet search.  Just type in the project name “4-H ______________” and numerous free materials will 

be available to you.  Check out the resources section of this binder for helpful links. 

When using 4-H Curricula you will notice that most of the lessons will follow the experiential learning 

cycle.  This cycle helps youth learn by doing and mentally process the information.  Immediately 

following this page, there are two examples of 4-H curricula. The “Pass the Sculpture, Please” activity is 

from the Pallets of Fun, 4-H CCS Arts and Crafts curriculum.  You can see that it has three sections that 

are headed “Do”, “Reflect”, and “Apply” which are the shortened version of the experiential learning 

cycle.  The activity materials provide a supply list, directions, as well as questions to ask.  While this 

material can be used in its complete form, it can also be just an idea for leaders and teens to utilize as an 

idea for their own creative learning opportunities for youth.  Remember, the educational materials are 

available to help you create opportunities for mastery, belonging, independence, and generosity for young 

people in your club.   

The other 4-H Curricula sample given is from the University of Tennessee and was downloaded from 

their website.  It is a 4-H Poultry Activity Page.  This page is an example of several easy activities for 

young people to accomplish over several meetings.  Youth can cook eggs in the shell as an activity at one 

meeting, they can weigh eggs from different poultry to establish jumbo to pee wee size, they can learn the 

part of a chicken and go outside and practice their knowledge on a live animal.  A member can give a 

demonstration on managing poultry or breeds.  The group can plan a community service project.  They 

can research careers in poultry science.   

As you can see, there are multiple ways to utilize the vast resources that are available.  Use your creativity 

to take the materials that 4-H has to offer to prepare educational opportunities that help youth progress 

through their projects and help other youth in the process. 

http://www.4-hmall.org/Curriculum.aspx
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    Design Your Own Clover 
 

 





Mastery:  What do we plan to learn today?___________________________________________________________________ 

____________________________________________________________________________________________________________ 

Which member(s) will teach?  

BIG-M 
�� Belonging—youth need to 

know that others care about 
them and they are con-
nected to the group. 

�� Independence—youth need 
to realize they influence 
events through their deci-
sions and actions. 

�� Generosity—service activi-
ties help youth see they are 
a part of a community and 
how they can have compas-
sion for others. 

�� Mastery—”learning by 
doing” helps youth to prac-
tice processes that develop 
self-confidence. Doing 
activities help youth build 
skills and competencies that 
can last a lifetime. 

Now, let’s “Make the Best Better”.  

Let’s debrief the meeting you just completed. 

Mastery:  What skills did you learn from today’s lesson?_________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________________________ 

Belonging:  How did you help everyone feel like they were a part of the group? When people feel like they are a part of the group how does that affect the 
meeting?_________________________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________________________________ 

Independence:  Youth lead 4-H meetings.  How does that leadership practice help them in real life?____________________________________________________ 

__________________________________________________________________________________________________________________________________________ 

Generosity:  In 4-H we learn to help others through service projects.  How can we apply that to other aspects of our life? ________________________________ 

__________________________________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________________________________ 

Project _____________________________________________ 

4-H Club Meeting Plan 
Before the meeting, complete the top section as a planning tool.  After the meeting, complete the 
bottom section to debrief the activity.  This sheet is to be completed as a youth and adult 
partnership. 

Meeting 
Date:_________________ 

Belonging:  How will we become a team? ___________________________________________________________________ 
___________________________________________________________________________________________________________ 
 
Who will lead the activities?  

Independence:  How will we show leadership?______________________________________________________________ 
_____________________________________________________________________________________________________________ 
 
Who will give a demonstration or teach others? 

Generosity:  How can we help others? _____________________________________________________________________ 
____________________________________________________________________________________________________________ 
 
What will our group do for others or the community? 



 

4-H VOLUNTEER INFORMATION SERIES
N e b r a s k a  4 - H  Y o u t h  D e v e l o p m e n t  

 
 
 
 
 
 
 

The Experiential Learning Process 
 

It is important that youth are aware of the learning that takes place as they 
are involved in experiences.  As they reflect on these experiences, they can 
identify what was most important and how that knowledge can be applied to 
other life situations.  Through 4-H youth programs, adult volunteers can help 
youth develop these reflective skills.  The Experiential Learning Model provides 
five steps to assist with this process.   

 
The adult volunteer can begin by: 

• Setting aside enough time for reflecting on the experience. 
• Asking the right questions. 
• Planning developmentally appropriate experiences that lead to reflection. 
• Listening carefully. 
• Supporting each youth’s unique learning. 
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Step 1:  Experience: The hands-on action step. 
• Youth do their project before they are shown or told how to do it. 
• As leaders, “do you sit on your hands enough?”  Do not rob youth of 

their discoveries. 
• Youth experiment with new ideas, interests, projects, etc. 
 

Step 2:  Share:  Describe what was done.  
          Questions to ask youth: 

• What kinds of hopes and dreams did you have for your 4-H experience 
this year? 

• What did you do? 
• Where did you go? 
• What was your goal for this project when you began? 
• Tell me about your most favorite things about working on your project. 
• Tell about your least favorite things about working on your project. 
• What did you learn while doing this project? 
• How did you feel? 
• What was easiest? 
• What surprised you? 
• What did you learn about yourself? 
• How did you share your project with others? 

 
Step 3:   Process:  Identify common themes and discover, what was most   
               important, (the life skill), about project work.  
              Questions to ask youth: 

• What did you learn about yourself by doing this project? 
• How did you make your decision?  What steps did you take? 
• What did you learn about making decisions? 
• What were some of the common themes or thoughts you had? 
• What problems came up over and over?  How did you handle them? 
• What would you do if __________________________________? 
• How did others help you? 
• What was the most challenging part of your project?  Why?  How did 

you solve it? 
• What did you learn from this project that you didn’t know before? 
• Why was this an important/useful thing to do? 
• What suggestions would you have for someone else who wanted to do 

a similar project? 
• What made this a good project? 
• Why does it matter (to you or anyone else) that you did this project? 
• What life skill(s) were you developing through your project? 
• Why is the life skill you practiced important? 
• What new questions do you have about yourself and others? 
• What did you learn through sharing with others? 
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Step 4:   Generalize:  So what? 
  Identify how to use what’s been learned in real life.    
These questions transition the experience or “product” itself to the                  
skill being practiced in “real” life.  They explore the nature of the life 
skill, reflect on how the life skill has been developed through their work 
and set the stage for application of the life skill in new situations. 

   Questions to ask youth: 
• What key points have you learned? 
• What similar experience have you had throughout this project/activity? 
• Where have you faced similar challenges in your life? 
• How is this life skill important to you? 
• Where might this situation occur in the future? 
• When else have you had fun and learned new things at the same time? 
• Why is it important to have plenty of information before making decisions? 
• What did you learn about your decision-making skills? 
• What did you learn about your own skill in communicating with others? 
• What are some ways you like to learn? 
• How would you describe your skill at _________________________? 
• What do you feel you need to be better at_____________________? 
• What advice would you give to someone who wants to learn about this 

life skill? 
 
Step 5:   Apply:  What’s next?   

These are the questions we’ve been building towards:  You can help   
youth show that they have gained new knowledge and practiced     

  the life skills learned rather than solely focusing on the subject    
  matter or product development skills. 
  Questions to ask youth: 
• What did the project mean to your everyday life? 
• What have you learned about yourself?  Others? 
• What principles or guidelines can you use in real-life situations? 
• What other situations like this have you experienced before? 
• How can you use these skills in different situations? 
• In what ways do people help each other learn new things? 
• How will you act differently in the future as a result of this experience? 
• What can you do to help yourself keep learning? 
• What are some ways you can learn new things? 
• Why was this project important to your life? 
• What are qualities that you think are important in a leader? 
• If someone helped or mentored you in this project, what would you tell 

them you learned and the difference it has made in your life? 
• What would you tell them in appreciation for how they helped you? 

 
 
 
 
 
Adapted from:   Questions for Guiding Experiential Learning. Deidrick, Doering, Geiser, Kanengieter, Piehl, Stevenson.  
Minnesota 4-H Youth Development, University of Minnesota Extension Service. 







Essential 4 Youth Tool Kit – Project Leader Binder 

Teaching Tools: 

Experiential Learning Cycle:  This is the “learn by doing” way of teaching that is the hallmark of all 4-H 

activities.   

 

This process is where young people mentally process their experiences so they can apply them to real 

life.  They do this by being asked a series of questions that make them think about what they have 

learned. 

First of all, young people do, or experience the activity.  Then a youth or adult facilitator asks 

participants to share “What did you do?” so they can discuss their observations.  Next, the group 

processes what they did by reflecting on what happened by being asked “How did you do it?”  The 

youth might identify problems or how they solved issues.  “What did you learn?” is the next question.  It 

leads the group to generalize what they learned and connect it to “real life” principles.  Finally, the 

group is asked about “How will you use what you learned?”  This is to help young people see how what 

was learned today will apply to future learning. 

Young people need experiences to help them solidify their learning.  They need adults to help guide 

them, but to allow them to ask questions without giving answers.  It is the process of experiencing 

activities and processing the learning that helps solidify memories in the young brain.   

The following pages have more detailed information on the five steps involved in the experiential 

learning cycle.  And, there are several sample 4-H Reflection Activities from Minnesota 4-H Youth 

Development that are fun ways to incorporate games into this thought process. 







 

The 4‐H Club Meeting ‘Wheel’ 

 

 

  Make sure your 4-H club meetings include a balance of recreation, education and business. These 
components do not have to be sequential, but can be intertwine throughout the club gathering. 
The club’s yearly plan should be a balance blend of Recreation, Education, and Business. Use the 
4-H Club Meeting Wheel to help guide your 4-H club meetings. 
  
Submitted by Ohio 4-H Volunteer Priority Team 
 
 



 
 

Ohio 4-H Clubs Advisors Handbook – Club Management – Club Plans 
http://advisorshandbook.ohio4h.org/clubmanagement/plans.html 









 

 

 

 

 
 

 
 
 

Following  
 

Through With  
 

The Plan 















Arizona 4-H Project Record

Year   __________

Project   ________________

Years in Project (including this year)   ______

Note:  Complete one record for each project.Your 4-H Records may be 
hand written in pen or pencil, type written or computer generated.

Name:_________________________________________  County:  _____________________________

Date of Birth (MM/DD/YY) ________________________   Age (prior to January 1st) ______________

4-H Club:  ___________________________________________________________________________

I declare that the information in this record is correct and all 4-H requirements have been completed, to the 
best of my knowledge.

Member’s signature___________________________________________________________________

Leader’s signature ___________________________________________________________________

Parent’s signature  ___________________________________________________________________

ARIZONA COOPERATIVE

E    TENSION

August 2009

Records

AZ4H0903
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Project Goals

At the beginning of your 4-H project, list goals—
what do you want to make, learn, or do in this 4-H 
project? 

  What steps are needed to reach your goals?
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Date Description

Project Activities
During the year, describe project activities completed and meetings attended.
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Project Accomplishments
To be completed as goals are completed.

Did you accomplish your goals?  Why or why not? (include skills learned)

Recognition received in this project

Will you take this project next year?                     Why?

If you answered “Yes,” What would you like to learn next year?
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Project Inventory
Note:  This inventory list is designed to be a tool to help you identify resources used in your 

project.  This is only an estimate of the value of all items listed in the inventory.  You do not 
need to consider depreciation.  Record here food, fabric, materials, equipment, supplies, animals, 
plants, feed, fertilizer, etc., on hand at the beginning and close of the project.  All materials, food, 
fabric, plants, animals and equipment bought after project begins should be listed under Expenses.  
If you sell something from your inventory, be sure to list it under Income.

NAME OR DESCRIPTION
 OF ITEM

A.  BEGINNING OF PROJECT B.  COMPLETION OF PROJECT

Number 
or amount

Price 
Each

Total 
Value

Number 
or amount

Price 
Each

Total 
Value

                                                               OPENING INVENTORY VALUE_______        CLOSING INVENTORY VALUE_______
                   TOTAL    TOTAL



6            Arizona Cooperative Extension

Project Income and Expense Record
List animals, feed, equipment, materials, tools or supplies that you bought for your project.  List any 

income you made if you sold project animals, items made, premium money earned in your project, etc.

Date Item Income Expense

Total
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Financial Summary

Income

Closing inventory B ..............................................................................................................  (1)  $__________

Income ...................................................................................................................................  (2)  $__________

                       Total Income (add lines 1+ 2 = 3)      (3)  $_________

Expenses

Opening Inventory A ............................................................................................................  (4)  $__________

Expenses ...............................................................................................................................  (5)  $__________

                  Total Expenses (add lines 4+ 5 = 6)      (6)  $__________

Results of my financial investment                                   (Subtract line 3 - 6 = 7)      (7)  $__________

How did you pay for this project?  _________________________________________________________

______________________________________________________________________________________

Now that you have completed the financial summary, what did you learn?_______________________

______________________________________________________________________________________

______________________________________________________________________________________

 

How does this influence what you do next year?  

______________________________________________________________________________________

______________________________________________________________________________________

What would you do differently?  __________________________________________________________
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Thinking back on your year in this 4-H project…
At the end of your 4-H year, use this form to see what you might learned along the way. For example, 

as a result of your work in this project this year, did you learn how to use your time better? If so, you 
would indicate this in answer to question #3 below.

Follow the instructions below to complete this section.

Think back on your past year in this 4-H 
project.  Below are listed some skills that 
you may have developed as a result of your 
4-H involvement.  Over in the columns to 
the right, rate yourself on these skills at the 
beginning of the 4-H year, and then now at 
the end of the year.

Back . . . at the begin-
ning of the 4-H year 
when I first enrolled in 
this 4-H project

Now . . . after I have 
participated in this 4-H 
project for the year

circle one number for each statement

 No   Sometimes  Usually   Yes

circle one number for each statement

No   Sometimes  Usually   Yes

1.   Think about what might happen because of 
my choices.   1 2 3           4  1 2 3           4

2.   Plan how to use my financial resources.  1 2 3           4  1 2 3           4

3.   Use my time wisely.  1 2 3           4  1 2 3           4

4.   Treat people who are different from me with 
respect.  1 2 3           4  1 2 3           4

5.   Organize a group to meet its goal.
 1 2 3           4  1 2 3           4

6.   Contribute as a member of a team.  1 2 3           4  1 2 3           4

7.   Accept responsibility for doing a job.  1 2 3           4  1 2 3           4

8.   Choose activities that promote physical 
health.

 1 2 3           4  1 2 3           4

9.   Avoid risky behaviors.  1 2 3           4  1 2 3           4

10. Understand it is important to follow through 
on commitments I have made. 1 2 3           4 1 2 3           4

Issued in the furtherance of Cooperative Extension work, acts of May 8 and June 30, 1915, in cooperation with the U.S. Department of Agriculture, James 
A. Christenson, director of Cooperative Extension, College of Agriculture and Life Sciences, The University of Arizona.  The University of Arizona is an 
equal opportunity, affirmative action institution.  The University does not discriminate on the basis of race, color, religion, sex, national origin, age, disability, 
veteran status, or sexual orientation in its programs and activities

ARIZONA COOPERATIVE 

E    TENSION 
THE UNIVERSITY OF ARIZONA     COLLEGE OF AGRICULTURE AND LIFE SCIENCES 

 



Arizona 4-H Member’s Record
Name:___________________________________________________

Home Address (optional): 

_________________________________________________________

_________________________________________________________

Home Telephone Number (optional): 

_________________________________________________________

_________________________________________________________

Date of Birth  (MM/DD/YY) 

_________________________________________________________

Male ( )       Female ( )    Check one

Name of Parent(s) or Guardian(s)

_________________________________________________________

_________________________________________________________

4-H Club:  
_________________________________________________________

County:  _________________________________________________

1.  Arizona 4-H Member’s Record

2.  4-H Story–current year

3.  4-H Photographs–current year

4.  4-H Project Records–current 
year (one record per project 
per year)

5.  All previous years records

Organize records by year, not 
by project.  Tabbed dividers are 
recommended.

note:   Your 4-H records  may 
be hand written  in pencil or pen, 
typewritten or computer generated.

notes and order 
of assembly

ARIZONA COOPERATIVE

E    TENSION

August 2009

Records

AZ4H0902
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Summary of 4-H Projects
List the projects you have taken and put a check mark in the column for each year that you took 

that project.

(Add more pages if needed)

Project Year Year Year Year Year Year Year Year
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4-H Leadership
List any 4-H leadership experience(s) that you have had.  Examples: Elected or appointed office 

held, committee chaired or served on, junior or teen leader, helping younger members, Youth 
Adult Council or any role(s) that involved development of leadership skills.  If you have not had any 
leadership experiences enter the year and then write “None” or “N/A” which means, Not Applicable.

L= Local, C = County, S= State, R=Region, N=National                                                    (Add more pages if needed)

Year Level Club/Project What was your role?  What did you do?
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4-H Community Service
List all 4-H Community Service activities in which you participated as a group or individually.  

Examples:  Sharing your time by visiting a retirement home or hospital, helping with a community 
event (such as Friends of the Library booksale), serving others, donating time or items to individuals 
or groups in need, and/or beautification projects.  You can use more than one line to explain your 
service project, if needed.

(Add more pages if needed)

Year Club/Group
Conducting project

Service project description/ what did you do? Hours 
spent
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4-H Communication Skills
Record on this page your 4-H demonstrations, illustrated talks or prepared talks and speeches.  Also 

record the level.  A Demonstration is showing how to do something using props.  An Illustrated talk is 
telling about something using props.  Prepared talks or speeches are well-prepared presentations without 
props, and should be at least 2-5 minutes long.  Use of notes for talks and speeches is acceptable.

L= Local, C = County, S= State, R=Region, N=National

Year Title of Demonstration, 
Talk, Speech, Activity, 
Website Development, News 
Article written, TV or radio 
presentation.

Description Number 
of times/
Where
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4-H Contests, Activities, and Events
List and 4-H contests, activities and events you attended or participated in.  Examples: Activities (e.g., 

camps, clinics, workshops, field days, exchanges, etc.) and Events (e.g. fair show, parade), or other 
special events such as National 4-H Congress, Citizenship Washington Focus, and JOLT.  Summarize 
exhibits, judging contests, showmanship contests by event.  If you have not participated in 4-H Contests, 
Activities or Events this year, enter the year and then write “None” or “N/A” which means, Not applicable.

Contest Activity
or Event

Year Year Year Year Year Year Year Year
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4-H Recognition
Record significant and notable honors, awards, ribbons and recognition received.  One year per 

box.  List most significant and most important honor first.

Year

Year

Year

Year

Year

Year

Year

Year

Year
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Participation Other than 4-H
List here your participation in any other youth development or community organizations and check 

the year.

Other youth
development 
or community 
organizations

Year Year Year Year Year Year Year Year Year
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Your 4-H Story is a very important part of your record book.  The 4-H Story is where 
others will learn about you, what you are like and what type of young person you are.  
It should reflect your personal feelings about your experiences in the 4-H program 
during the past year.  You may be creative in the way you write about your 4-H year.  
Personalize your 4-H Story and make your 4-H Story interesting to read.

Juniors:  one page maximum.     Seniors:  three page maximum.

You may be creative in writing your 4-H Story.  Listed below are sample perspectives 
to follow in writing your 4-H Story.  You may use one perspective or a combination of 
perspectives or choose a different perspective in writing your 4-H Story.

Samples:

Tell about your 4-H projects.  Explain why you chose those projects; describe some 
of the activities you participated in and what the impact was.  What challenges and 
successes did you encounter and how did you deal with those experiences?

Write your 4-H Story from the point of view of your project.  Put yourself in the 
place of your project.  Tell about your 4-H experiences from your project’s perspective.  
What unique insights did you discover about yourself and your project(s)?

What has your 4-H experience taught you?  How has 4-H made you a better 
leader?  How has 4-H helped you develop financial management and business skills?  
How has 4-H encouraged you to make contributions to your community ?  What 
influence has 4-H had on your career and personal goals? 

Write to the four essentials elements of 4-H – Belonging, Independence, 
Generosity and Mastery.  Share specific insights learned in any or all of these areas.  
Give examples where you learned about the essential element.  Describe the impact of 
what you learned.

Select one specific moment or event from the year.  Describe the scene in 
detail.  Paint a detailed picture using words.  Then describe what you learned from that 
experience and your feelings.  Explain why you chose that specific experience.

4-H Story
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4-H Photographs (optional)
You may include up to three pages of photographs, attached to one side of the paper, illustrating 

different aspects of your 4-H experiences this year.  Your photographs should be action oriented and 
should illustrate learning by doing, contributing and leading.  Include labels that tell who, what, when 
and where.  Photographs may not overlap.  Note:  Photographs are limited to 3 pages.  Select the 
photos that are most representative of your 4-H year.
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Issued in the furtherance of Cooperative Extension work, acts of May 8 and June 30, 1915, in cooperation with the U.S. Department of Agriculture, James 
A. Christenson, director of Cooperative Extension, College of Agriculture and Life Sciences, The University of Arizona.  The University of Arizona is an 
equal opportunity, affirmative action institution.  The University does not discriminate on the basis of race, color, religion, sex, national origin, age, disability, 
veteran status, or sexual orientation in its programs and activities

ARIZONA COOPERATIVE 

E    TENSION 
THE UNIVERSITY OF ARIZONA     COLLEGE OF AGRICULTURE AND LIFE SCIENCES 

 



The Arizona 4-H Member’s Guide for 
Completing 4-H Records

For the Record

Records

ARIZONA COOPERATIVE

E    TENSION
August 2009AZ4H0901
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As in any project of this magnitude, many people helped 
provide input and creative suggestions along the 
way.  Foremost, we must thank the Arizona 4-H youth 

who provided ideas and suggestions through focus groups, 
interviews and personal contacts.  Their recommendations 
provided the basis for the current record keeping system.

In July 2009, a committee of 4-H Agents and the Assistant 
Director of Extension 4-H gathered in Phoenix for two days 
of intensive meetings to design record books that are to be 
used in every county in Arizona.  The instructions contained 
in “For the Record” were adapted from a 1997 Montana 
State University 4-H document of the same name.  

Grateful acknowledgement goes to the following people 
who labored through the summer heat to create the new 
Arizona 4-H record keeping system:  Mike Hauser, Apache 
County 4-H Agent; Stephanie Shank, Yavapai County 4-H 
Agent; Brent Strickland, LaPaz County 4-H Agent; Darcy 
Tessman, Cochise County 4-H Agent; Kirk Astroth, Arizona 
4-H Director.

Acknowledgements
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This kind of record is the one which records your 4-H accomplishments and 
triumphs during the year.  4-H Records are cool!  And fun!  It’s like writing your own 
personal history.  Because records help you keep track of what you do.   And they 
help you review what you’ve learned in your projects!  Records are your way of 
saying:

“I did it!  I rule!”

4-H wouldn’t be the same without records.  They’re an important part of 
completing each project.  They help you set some goals, keep track of your 
attendance at meetings, record your demonstrations and talks and a whole lot 
more.

This booklet will help you learn how to keep better records, and complete your 
book each year – for fabulous prizes and recognition!  Like what, you ask?  Well, 
for instance, completing your record book can give you a sense of personal 
accomplishment.    Records can:

 Help you earn credit for completing the 4-H year –

 Make you eligible to participate in other activities and win scholarships-

  Give you the ability to earn fair awards –

  Set your own record by setting challenging goals – and more!

Keeping records is a great way to develop your skills in communicating; 
organizing your time, documenting events and actions, evaluating your own efforts, 
setting goals, solving problems, keeping track of money.

Have you ever thought that you could achieve a record in 4-H?

No, not that kind of record!

WORLD
RECORD
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Records are like journals – they’re a way to keep track of what you do and 
when you do it.  Think of your records like an entry book, kept regularly.  Even 
daily, if you want to keep track each day.  The important point is:

When something important happens, write it down.

Your 4-H Records may be hand written in pen or pencil, type written or 
computer generated.

You’re doing this for yourself.  What do you want to remember about your year 
in 4-H?  It will be your record of progress.  Remember – these are your records.  
Make them fun.  Make them yours.  Make them memorable.  Add photographs.

What’s the best way to assemble your records?  There are two major record 
forms.  Get copies of the Arizona 4-H record forms:

Arizona 4-H Member’s Record (a cumulative record that is added to each year)
Arizona 4-H Project Record (one each year, for each project you carry)

The rest of this booklet will guide you through the steps of filling out your 
record forms.
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How to complete your records
Arizona 4-H Member’s Record

Start with the “Arizona 4-H Member’s Record” in the front.  This record 
introduces the great, wonderful YOU!  Who are you?  What projects did you 
enroll in?  What committees did you work on?  What talks or demonstrations did 
you give?  Participate in any judging activities, 4-H Community Service or other 
activities?  What awards or recognition did you get?  Add extra pages as you 
need them.

Project Year
2009-
2010

Year
2010-
2011

Year
2011-
2012

Year
2012-
2013

Year
2013-
2014

Year Year Year

Rabbits    
Horse  
Foods & 
Nutrition

   

Entomology    
Shooting Sports  
Vet. Science   

Summary of 4-H Projects
List projects you have taken and put a check mark in the column for each year 

that you took that project.

4-H Leadership 
List any 4-H leadership experience(s) that you have had.  Examples: Elected 

or appointed office held, committee chaired or served on, junior or teen leader, 
helping younger members, Youth Adult Council or any role(s) that involved 
development of leadership skills.  If you have not had any leadership experiences 
enter the year and then write “None” or “N/A” which means, Not Applicable.

Year Level Club/Project What was your role?  What did you do?
2009-
2010

L Best Ever 4-H Club Made poster for County Fair

2009-
2010

L Best Ever 4-H Club Chairman - Camp-out Food committee 
–help plan meals

2009-
2010

L Fundraiser Committee Committee Member - Sell tickets, and 
count money

2009-
2010

L Secretary Keep records of each meeting, call roll, 
write thank you notes.

2009-
2010

L Jr. Leader Helped project leader teach project 
lessons and take attendance at all 
project mtgs.

L= Local, C = County, S = State, R = Region, N = National
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4-H Community Service
List all 4-H Community Service activities in which you participated as a group 

or individually.  Examples:  Sharing your time by visiting a retirement home or 
hospital, helping with a community event, serving others, donating time or items 
to individuals or groups in need, and/or beautification projects.  You can use more 
than one line to explain your service project, if needed.

Year Club/Group
Conducting project

Service project description/ what did you 
do?

Hours 
spent

2009-2010 Best Ever 4-H Club Took my rabbit to the nursing home 
to visit the elderly.

3

2010-2011 Best Ever 4-H Club Purchased and Planted flowers in 
front of the public library

6

2011-2012 Best Ever 4-H 
Club – Vet. Science 
Project

Collected old blankets and towels 
for the animal shelter.  Delivered 
them to the animal shelter

6

4-H Communication Skills
Record on this page your 4-H demonstrations, illustrated talks or prepared 

talks and speeches.  Also record the level.  A Demonstration is showing how to 
do something using props.  An Illustrated talk is telling about something using 
props.  Prepared talks or speeches are well-prepared presentations without 
props, and should be at least 2-5 minutes long.  Use of notes for talks and 
speeches is acceptable.

Year Title of Demonstration, 
Talk, Speech, Activity, 
Website Development, News 
Article written, TV or radio 
presentation.

Description Number 
of times/
Where

20009-2010 My 4-H Projects Gave a talk to the 
Lion’s Club about my 
4-H projects

1-C

2009-2010 The Horse Hoof Illustrated talk about 
parts of the horse’s hoof

2-L, 1-C

2011-2012 Raising Rabbits in Arizona Newspaper Article 1-C

2012-2013 4-H Entomology Gave project report to 
club about what we had 
been doing in the ento-
mology project

1-L

L= Local, C = County, S = State, R = Region, N = National
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4-H Contests, Activities, and Events
List any 4-H contests, activities and events you attended or participated in.  

Examples: Activities (e.g., camps, clinics, workshops, field days, exchanges, 
etc.) and Events (e.g. fair show, parade), or other special events such as National 
4-H Congress, Citizenship Washington Focus, and JOLT.  Summarize exhibits, 
judging contests, showmanship contests by event.  If you have not participated 
in 4-H Contests, Activities or Events this year, enter the year and then write 
“None” or “N/A” which means, Not applicable.

Contest Activity 
or Event

Year
2009-
2010

Year
2010-
2011

Year
2011-
2012

Year
2012-
2013

Year
2013-
2014

Year Year Year

Colorado 
River Small 
Stock Show 
(CRSSS)

   

CRSSS-
judging

  

CRSSS - 
showmanship

   

County Officer 
Training



4-H Camp    

4-H Recognition
Record significant and notable honors, awards ribbons and recognition 

received.  One year per box.  You may have lots of awards.  There may not be 
room to list every award or recognition you receive.  List most significant and 
most important honor first.

Year 2009-2010
Gold Seal on Record Book    
Colorado River Small Stock Show - Best 
In Show – Holland Lop

Year 2010-2011
Grand Champion Rabbit at County Fair
County Demonstration Day - Blue
 Gold Seal on Record Book
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Participation Other than 4-H
List here any other youth development or community organizations and check 

the year.

Other youth 
development 
or community 
organizations

Year
2009-
2010

Year
2010-
2011

Year
2011-
2012

Year
2012-
2013

Year Year Year Year Year

Soccer    
School Band  
Library Book 
Club

  

Your 4-H Story
After your Arizona 4-H Member’s Record comes your current 
year 4-H Story.

Your 4-H Story is a very important part of your record book.  The 4-H Story is 
where others will learn about you, what you are like and what type of young person 
you are.  It should reflect your personal feelings about your experiences in the 4-H 
program during the past year.  You may be creative in the way you write about your 
4-H year.  Personalize your 4-H Story and make your 4-H story interesting to read.    

Juniors:  one page maximum.    Seniors:  three page maximum.

You may be creative in writing your 4-H Story.  Listed below are sample 
perspectives to follow in writing your 4-H Story.  You may use one perspective or a 
combination of perspectives or choose a different perspective in writing your 4-H 
Story.

Samples:

Tell about your 4-H projects.  Explain why you chose those projects; describe 
some of the activities you participated in and what the impact was.  What challenges 
and successes did you encounter and how did you deal with those experiences?

Write your 4-H Story from the point of view of your project.  Put yourself 
in the place of your project.  Tell about your 4-H experiences from your project’s 
perspective.  What unique insights did you discover about yourself and your 
project(s)?

What has your 4-H experience taught you?  How has 4-H made you a better 
leader?  How has 4-H helped you develop financial management and business skills?  
How has 4-H encouraged you to make contributions to your community ?  What 
influence has 4-H had on your career and personal goals? 

Write to the four essentials elements of 4-H – Belonging, Independence, 
Generosity and Mastery.  Share specific insights learned in any or all of these areas.  
Give examples where you learned about the essential element.  Describe the impact 
of what you learned.

Select one specific moment or event from the year.  Describe the scene 
in detail.  Paint a detailed picture using words.  Then describe what you learned 
from that experience and your feelings.  Explain why you chose that specific 
experience.
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4-H Photographs (optional)
After your current year 4-H Story come your current year 
4-H Phtographs.

You may include up to three pages of photographs, attached to one side of 
the paper, illustrating different aspects of your 4-H experiences this year.  Your 
photographs should be action oriented and should illustrate learning by doing, 
contributing and leading.  Include labels that tell who, what, when and where.  
Photographs may not overlap.  Note:  Photographs are limited to 3 pages.  Select 
the photos that are most representative of your 4-H year.

Arizona 4-H Project Record
Next comes the Arizona 4-H Project Record. You’ll need one of these for 

EACH project you enroll in.  This is where you keep track of important events and 
activities in each of your projects as you do them.  This is also the place to keep 
track of expenses and income for your projects.  

Be sure you have the front page filled out and that you, your leader and your 
parents sign it at the end of the project.

At the beginning of your 4-H 
project, list goals—what do you 
want to make, learn, or do in this 
4-H project? 

What steps are needed to reach your goals?

1.  Produce a good steer with ex-
cellent meat quality

1. Learn about frame scores and use them 
to select a good calf

Learn about the proper feed for my steer 
and feed and water him properly every-
day.

Exercise my steer so that he develops good 
muscle

2. Find out about the different 
products that come from beef 
animals

2. Look up online or in a book to find out 
about beef by-products

Ask my leader

Look at the grocery store.

3. Tame my steer so that I can 
lead him safely in the show 
ring.

3. Get my steer used to me being around  
by always feeding and watering him 
twice a day

Find his sweet spot and scratch him so 
that he will like to have me do that

Get him used to having a halter on and 
practice leading him every day.

Take him to a club showmanship practice

Project Goals
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During the year, describe project activities completed and 
meetings attended.

Date Description
09/12/09 Project meeting – learned about nutrients.  Water is important 

nutrient.

10/10/09 Project meeting.  Learned about proper housing for steers.  Discussed 
initial weigh-in.

Weigh-in Animal weighed 850 pounds.  He has to gain 200 pounds by April 
22.

11/07/09 Livestock Quality Assurance.  Learned how to be ethical with my 
steer.

11/14/09 Project meeting – Learned about withdrawal time for antibiotics

12/12/09 Learned about ultrasound.  Saw an ultrasound done on a steer.  
Marbling looks gray.  Marbling is fat in the meat.  Filled out entry 
forms.

01/09/10 Project meeting – learned how to judge steers.

02/10/10 Project meeting.  Went to club judging clinic and showmanship 
clinic.  I practiced showing my steer.

03/18/10 County field day – participated in county livestock judging contest 
and showed my steer.

Project Accomplishments
To be completed as goals are completed.

Did you accomplish your goals?  Why or why not? (include skills learned)
I am not sure if I produced a steer with good quality meat, but I learned about 
the proper nutrition and I fed and watered him properly twice a day, everyday.  I 
have tamed my steer down pretty good.  I have practiced with him every day.  I 
am always the one to feed him or water him and he likes to be scratched under 
his chin.  He follows me around and moos at me when he hears me get home after 
school.  He can’t wait for me to run out and feed him.

Recognition received in this project
I got a blue ribbon at the county judging day and a blue ribbon on 
showmanship.

I don’t know how I will do at the fair, but I hope pretty good.

Will you take this project next year?       yes              Why? 
Because I enjoyed it.  I enjoyed working with my steer and being his friend.

If you answered “Yes,” What would you like to learn next year?
Next year I want to learn how to enjoy my steer without becoming too 
attached.  Because I think I might cry when I sell him at the fair.
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Project Inventory
Note:  This inventory list is designed to be a tool to help you identify 

resources used in your project.  This is only an estimate of the value of all 
items listed in the inventory.  You do not need to consider depreciation.  
Record here food, fabric, materials, equipment, supplies, animals, plants, feed, 
fertilizer, etc., on hand at the beginning and close of the project.  All materials, 
food, fabric, plants, animals and equipment bought after project begins should 
be listed under Expenses.  If you sell something from your inventory, be sure to 
list it under Income.

NAME OR DESCRIPTION
 OF ITEM

A.  BEGINNING OF PROJECT B.  COMPLETION OF PROJECT

Number 
or 

amount

Price 
Each

Total 
Value

Number 
or 

amount

Price 
Each

Total 
Value

bucket 2 5.00 10.00 2 5.00 10.00

Curry comb, scotch comb 2 10.00 20.00 2 10.00 20.00

OPENING INVENTORY_30.00__CLOSING INVENTORY__30.00__
                                               TOTAL                                     TOTAL
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Project Income and Expense Record
List animals, feed, equipment, materials, tools or supplies that you bought for 

your project.  List any income you made if you sold project animals, items made, 
premium money earned in your project, etc.

Date Item Income Expense
09/14/09 Steer 800.00

09/18/09 4-H beef project manual 5.00

09/14/09 2 bales of hay 40.00

COB 35.00

10/10/09 2 bales of hay 40.00

cob 35.00

11/14/09 2 bales of hay 40.00

cob 35.00

12/14/09 2 bales of hay 40.00

cob 35.00

01/08/10 2 bales of hay 40.00

cob 35.00

01/08/10 Entry fee 10.00

02/14/10 2 bales of hay 40.00

cob 35.00

02/14/10 Entry fees 8.00

03/20/10 shampoo 12.00

Total 1285.00
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Financial Summary

Income
Closing inventory B ..............................................................................(1)  $ 30.00

Income ..................................................................................................(2)  $ 00.00

                                                  Total Income (add lines 1+ 2 = 3)      (3)  $ 30.00

Expenses
Opening Inventory A ...........................................................................(4)  $ 30.00

Expenses .......................................................................................... (5)  $1285.00

                                              Total Expenses (add lines 4+ 5 = 6)  (6)  $ 1315.00

Results of my financial investment     (Subtract line 3 - 6 = 7)  (7)  $ -1285.00

How did you pay for this project?           my parents paid for it                                    
                                                                                                                                               
                                                                                                                                               

Now that you have completed the financial summary, what did you learn? 
It costs a lot to have a steer.                                                                                                     
                                                                                                                                                 
                                                                                                                                                 

How does this influence what you do next year?  I might take the rabbit project.       
                                                                                                                                                 
                                                                                                                                                 

What would you do differently?  feed  my steer some cheaper feed.                                 
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Thinking back on your year in this 4-H project…
At the end of your 4-H year, use this form to see what you might learned along 

the way. For example, as a result of your work in this project this year, did you learn 
how to use your time better? If so, you would indicate this in answer to question #3 
below.

Follow the instructions below to complete this section.

Think back on your past year in 
this 4-H project.  Below are listed 
some skills that you may have 
developed as a result of your 4-H 
involvement.  Over in the columns 
to the right, rate yourself on these 
skills at the beginning of the 4-H 
year, and then now at the end of 
the year.

Back . . . at the 
beginning of the 
4-H year when I first 
enrolled in this 4-H 
project

Now . . . after I have 
participated in this 4-H 
project for the year

circle one number for each statement

No   Sometimes   Usually    Yes

circle one number for each statement

No   Sometimes  Usually    Yes

1.   Think about what might happen 
because of my choices.   1         2           3       4 1         2           3       4

2.   Plan how to use my financial                                 
resources. 1         2           3       4 1         2           3       4

3.   Use my time wisely.
1         2           3       4 1         2           3       4

4.   Treat people who are different 
from me with respect. 1         2           3       4 1         2           3       4

5.   Organize a group to meet its 
goal. 1         2           3       4 1         2           3       4

6.   Contribute as a member of a 
team. 1         2           3       4 1         2           3       4

7.   Accept responsibility for doing 
a job. 1         2           3       4 1         2           3       4

8.   Choose activities that promote 
physical health. 1         2           3       4 1         2           3       4

9.   Avoid risky behaviors.
1         2           3       4 1         2           3       4

10. Understand it is important to 
follow through on commitments I 
have made.

1         2           3       4 1         2           3       4
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Past Years 
In the back of your record book, behind the current years records, story and 

photographs, include all of your past years 4-H records.  Organize records by year, 
not by project.

Tabbed dividers are recommended
Tabbed dividers are recommended to separate out the different parts of your 

record book.

Turning in your records
At the end of the 4-H year, you are required to turn in these records to your 4-H 

club leader.  All records will be checked for completeness at the county level.  For 
completing your records, you can earn recognition.  Record keeping can be fun.  
Strive to make your records unique and reflective of the “real” you.  Over the years, 
your records will become a valuable journal of your accomplishments, trials and 
efforts through your 4-H career.
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